Transfer Treasury Disbursement Fileto FTP
Site

Scope

The process for generating the necessary treasury disbursement filesis
composed of the following activities in the SFA FM S application:

Create a Payment Batch
Modify a Payment Batch, as needed
Format a Payment Batch
Cancel a Payment Batch, as needed
Confirm a Payment Batch
Transfer Treasury Disbursement File to FTP site
System References
N/A
Policy
N/A
Responsibility
SFA CFO (Program) Payment Manager
Distribution

N/A
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Ownership
N/A
Activity Preface

The process for generating the necessary treasury disbursement filesis
composed of the following activities in the SFA FMS application. To
access other procedures in this list, click on the link(s) below:

Create a Payment Batch [ PROAQ00O03]

Modify a Payment Batch [ PROA0O004]

Format a Payment Batch [ PROAQOOO5]

Cancdl a Payment Batch [ PROAO0OS]

Confirm a Payment Batch [ PROAO0Q6]

Transfer Treasury Disbursement Fileto FTP Site

Transfer Treasury Disbursement Fileto FTP Site-
SFA CFO (Program) Payment M anager

Once the payment batch has been confirmed, an email alert with the
Treasury Disbursement File attached is automatically sent to the SFA CFO
Accounting Division Super Users. The CFO Accounting Division must
copy the files from the email to the FTP site for retrieval by the
Department of Education CFO. The Department of Education CFO will
then certify the payment file and transfer the file to the Treasury
Department for payment.

1. Openthe email aert with the subject line SFA Treasury File
Transmission.
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% Fw. SFA Treasury File Transmission - Message (Plain Text)
File Edt Yiew Insert Format Tools ns Help
e @S0 R Eme] o 48
- v| vi%?ﬂlﬂ‘%'ﬁéf”
To.. | [Marks, William ; Pesks, Colene; MeCann, Erian; Li, Yenhung

oo | [orace.ALet@hpy2

Subject: ||SFA Treasury File Transmission

|
The Office of Student Financial kssistance, CFO/Accounting Division, has receive d transmission of the SF1166 files provided
by our contractor. Please certify the following CHECK or EFT files and transmit to Treasury:
LOCATION: EDCAPS/BRIDGE/FNSS/DATAIN/ GA
FILE TYPE : EFT
FILE NANE : FL200111201.EFT
# PAYMENTS : 1
DOLLAR RMOUNT :  34,231,206.87
SCHEDULE : FLOOO1
APPROPRIATION :  91X0230; 91X4251; 91X3220; 91X9253; 91R2015
ALC : 91020005
SFL
B

FL200T1120,
(637E)

2. Copy thefile attachment and paste the file to another location, such as

the desktop.

3. Logintothe FTP site: EDCAPSBRIDGE/FMSS/DATAIN/GA.

4. Copy thefileto the FTP site.

FY1: The disbursement files will remain at the FTP site until SFA CFO
sends an e- mail to the Department of Education CFO informing them that
the files are ready for their certification and transmission to the Treasury

Department.

5. Send an e-mail message to the Department of Education CFO

indicating the disbursement files are ready for their action.

End of activity.
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Transfer
Treasury
Disbursement
File to FTP
Site-SFA CFO
(Program)
Payment Mgr

— Open email alert
with subject line
SFA Treasury File
Transmission. (1)

— Copy file attachment
& paste file to
another location,
such as desktop. (2)

— Log-in to FTP site:
EDCAPS/BRIDGE/FMSS|
DATAIN/GA. (3)

— Copy file to FTP
site. (4)

— Send an e-malil
message to Dept of
Education CFO
indicating
disbursement files
ready for their
action. (5)

@
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